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311 East Main St.          Middletown CT 06457   

860.346.0733       (fax)860.704.0118          MITT_school@sbcglobal.net 

%QPEGPVTCVKQP�

�
. GCTPKPI� VQ�EQPEGPVTCVG�TGSWKTGU�RTCEVKEG�CPF�C�RNCP��#� HGY�I WKFGNKPGU�VJCV�OC[�CUUKUV�[QW��
� ��' UVCDNKUJ�C�RNCEG�VQ�UVWF[�CPF�WUG�KV�HQT�UVWF[�QPN[ ��5RGEKHKE�RNCEGU�OC[�DG�C�EQTPGT�KP�VJG�

ECORWU�NKDTCT[ ��FGUKIPCVGF�SWKGV�TQQOU�QP�ECORWU��C�XCECPV�ENCUUTQQO�QT�[QWT�DGFTQQO�CV�JQOG�


KH�[QW�JCXG�C�VCDNG�QT�FGUM�VQ�UKV���

� ��7 UG�VJKU�URCEG�HQT�UVWF[KPI�QPN[� UQ�VJCV�YJGP�[QW�GPVGT�VJKU�URCEG�[QWT�UVWF[�JCV�IQGU�QP��&Q�PQV�

WUG�VJG�URCEG�VQ�OGGV�HTKGPFU��VCMG�C�PCR�QT�HQT�CP[�QVJGT�CEVKXKV[�QVJGT�VJCP�VQ�UVWF[��

� ��; QWT�5VWF[�CTGC�UJQWNF�DG�PQKUG�HTGG�CPF�JCXG�IQQF�NKIJ VKPI��IQQF�XGPVKNCVKQP��C�EJCKT�CPF�C�

FGUM�NCTI G�GPQWIJ�VQ�JQNF�[QWT�DQQMU�CPF�OCVGTKCNU��

� ��; QWT�UVWF[�CTGC�UJQWNF�PQV�JCXG�FKUVTCEVGTU�UWEJ�CU�[QWT�HCXQTKVG�68� RTQITCO��C�NQWF�UVGTGQ��

XKGY�QH�CEVKXKVKGU�[QW�OC[� YCPV�VQ�RCTVKEKRCVG�KP��XKUKVU�HTQO�HTKGPFU��GVE��

� ��$NQEM�VKOG�QP�[QWT�ECNGPFCT�HQT�UVWF[�CPF�UVKEM�VQ�KV��
�

5VWF[� VKOG�� �

� ��&GVGTOKPG�KH�[QW�CTG�C�NCTM�QT�CP�QYN��5VWF[�YJGP�[QW�CTG�HTGUJ��[QWONN�TGOGODGT�DGVVGT��

� ��5VQR�UVWF[KPI�YJGP�HCVKIWG�UGVU�KP�
FC[FTGCOKPI�QEEWTU�QT�[QW�NCEM�CVVGPVKQP���

� ��2NCP�DTGCMU�KP�[QWT�UVWF[�UEJGFWNG�VQ�CXQKF�HCVKIWG��UVWF[�HQT���� OKPWVGU��DTGCM�HQT���� OKPWVGU��

� ��5GV�TGCNKUVKE�IQCNU�CV�VJG�DGI KPPKPI�QH�VJG�UVWF[�RGTKQF��FKXKFG�[QWT�VKOG�KPVQ�UJQTV�TCPIG�IQCNU�


RNCP�VQ�TGCF�CPF�VCMG�PQVGU�QP�VGP�
�� ��RCI GU�HTQO�VJG�VGZV��EQORNGVG�VJTGG�OCVJ�RTQDNGOU��QT�UVCTV�

VJG�TQWIJ�FTCHV�QH�[QWT�EQOOWPKV[�RCRGT���

� ��* CXG�[QWT�VQQNU�TGCF[�HQT�UVWF[��DQQMU��RGPU��RGPEKNU��C�PQVGDQQM��PQVG�ECTFU��JKIJ NKIJ VGT��C�

FKEVKQPCT[ �VJGUCWTWU��GVE��

� ��$WKNF�XCTKGV[� KP�[QWT�UVWF[��VT[�PQV�VQ�UVWF[�QPG�UWDLGEV�HQT�C�NQPI�RGTKQF�QH�VKOG��

� ��%QPUKFGT�UVCTVKPI�YKVJ�UJQTV�UVWF[�RGTKQFU��VJGP�RTQITGUU�VQ�NQPIGT�RGTKQFU�QH�VKOG��� ��$CUG�[QWT�

UVWF[�VKOG�QP�VJG�COQWPV�QH�OCVGTKCN�[QW�RNCP�VQ�EQXGT�CPF�PQV�D[�VJG�ENQEM��9 CVEJKPI� VJG�ENQEM�

OC[�DG�C�OCLQT�FKUVTCEVGT� �
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0 QVG�VCMKPI�KU�C�VJTGG�RTQPIGF�RTQEGUU�VJCV�TGSWKTGU�[QW�VQ�NKUVGP�GHHGEVKXGN[ ��TGEQTF�MG[ �
RQKPVU�CPF�EQORTGJGPF�YJCV�[QW�JCXG�YTKVVGP��4GOGODGT�VJCV�OQUV�HQTI GVVKPI�QEEWTU�
YKVJKP����JQWTU�QH�NGCTPKPI��CPF�KP�VYQ�YGGMU�[QW�YKNN�JCXG�HQTIQVVGP�WR�VQ��� �� QH�[QWT�
ENCUU�OCVGTKCNU��
�
. GEVWTG�( QTOCVU��
V�6JG�%QTPGNN�/ GVJQFL�&TCY�C�XGTVKECN�NKPG�HTQO�VQR�VQ�DQVVQO�QP���‡� Z����PQVG�RCRGT��7 UG�VJG�
TKIJ V�UKFG�QH�VJG�NKPG�HQT�[QWT�PQVGU�CPF�VJG�NGHV�EQNWOP�HQT�MG[�RJTCUGU��ENWGU��SWGUVKQPU��UWOOCT[�
QH�PGGF�KFGCU��
V�1 WVNKPG�HQTO�L�WUG�VJG�UVCPFCTF�4QOCP�PWOGTCN�QWVNKPG��HTGG�HQTO�QT�KPFGPVGF�QWVNKPG�VQ�QTI CPK\G�
VJG�OCLQT�RQKPVU��KFGCU�QT�EQPEGRVU��
V�2CTCI TCRJ�HQTOL�+H�VJG�QWVNKPG�OGVJQF�KU�JCTF�VQ�WUG�HQT�C�RCTVKEWNCT�ENCUU�VT[� YTKVKPI�UJQTV�
PCTTCVKXGU��
V�&GXGNQRKPI�OCRU��FKCI TCOU��I TCRJUL�6JKU�HQTOCV�KU�CRRTQRTKCVG�HQT�RWNNKPI�VQIGVJGT�EQORNGZ�
EQPEGRVU��GURGEKCNN[� KP�UEKGPEG�ENCUUGU��&TCYKPI�C�RKEVWTG�KU�YQTVJ�C�VJQWUCPF�YQTFU��
�

2TGRCTCVKQP� �
�
$GHQTG�ENCUU� �

V�%QOG�VQ�ENCUU�TGCF[�VQ�NGCTP�CPF�VQ�VCMG�PQVGU��4 GCF�VJG�CUUKI PGF�VGZV�OCVGTKCNU�DGHQTG�ENCUU� �

5GV�CUKFG�C�UGEVKQP�QH�[QWT�PQVGDQQM�HQT�PQVGU�QP�VJG�CUUKIPGF�TGCFKPIU��6CMG�PQVGU�QP�VJG�VGZV�

OCVGTKCNU�WUKPI�C�HQTOCV�UWKVGF�HQT�VJG�EQWTUG��

V�4GXKGY�VJG�EQWTUG�U[ NNCDWU�HQT�VJG�CUUKIPOGPV�HQT�VJCV�FC[� CPF�DG�RTGRCTGF�VQ�FKUEWUU�VJG�

OCVGTKCNU��
��
&WTKPI �VJG�. GEVWTG� �

V�2TGRCTG�VQ�NKUVGP��WUKPI�UVTCVGI KGU�VJCV�YKNN�JGNR�[QW�HQEWU�QP�VJG�NGEVWTGT��

V�&GEKFG�QP�VJG�OGVJQF�HQTOCV�HQT�PQVG�VCMKPI��

V�4GEQTF�VJG�GUUGPVKCN�RQKPVU��NKUVGP�HQT�VJG�KPUVTWEVQTOU�UKIPCN�YQTFU�QT�RQKPVU�
Q6JG�HKXG�OCLQT�

RQKPVUR��VJG�QMG[� RQKPVU�VQ�EQPUKFGTR��VJG�QOQUV�KORQTVCPV�RQKPVUR���

V�&QPOV�YTKVG�QP�GXGT[� NKPG��NGCXG�C�NKPG�HQT�CFFKVKQPCN�TGOCTMU��; QW�FQ�PQV�PGGF�VQ�YTKVG�GXGT[ VJKPI�

FQYPLNKUVGP�HQT�VJG�GUUGPVKCN�KPHQTOCVKQP�KP�VJG�NGEVWTG��=+H�[QW�CTG�HTCPVKECNN[� YTKVKPI ��[QW�HCNN�

KPVQ�VJG�VTCR�QH�PQV�NKUVGPKPI �?�

V�9 TKVG�SWGUVKQPU�KP�VJG�OCTI KPU��OCMG�PQVG�QH�MG[� YQTFU�QT�TGHGTGPEG�VQ�QVJGT�OCVGTKCNU��

V�&GXGNQR�C�IQQF�CDDTGXKCVKQP�U[ UVGO�VJCV�YQTMU�HQT�[QW��OCMG�C�NKUV�VQ�MGGR�YKVJ�CNN�[QWT�PQVGU�

HQT�TGHGTGPEG��&GXGNQR�C�NKUV�QH�PGY�YQTFU�YKVJ�VJGKT�FGHKPKVKQPU�HQT�SWKEM�TGHGTGPEG��
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V�7 UG�FKHHGTGPV�EQNQTGF�RGPU�HQT�OCTMKPI�RQKPVU�GORJCUK\GF�D[�VJG�KPUVTWEVQT��* CXG�C�U[ UVGOL�TGF�KU�

HQT�NXGT[� KORQTVCPVO��I TGGP�KU�HQT�NTGUGCTEJ�KORQTVCPV�RGQRNG�O�GVE��
�

# HVGT�%NCUU� �
V�# U�UQQP�CU�RQUUKDNG��TGXKGY�[QWT�PQVGU��( KNN�KP�OKUUKPI�KPHQTOCVKQP��

V�&GXGNQR�KP�[QWT�QYP�YQTFU�C�UWOOCT[�QH�VJG�ENCUU�NGEVWTG��FGXGNQR�RQUUKDNG�GZCO�SWGUVKQPU�CPF�

JKIJ NKIJ V�KPHQTOCVKQP�VJCV�OC[� TGSWKTG�OQTG�TGUGCTEJ��

V�4GXKGY�[QWT�PQVGU�QP�C�FCKN[�DCUKU��4GOGODGT�VQ�CFF�OQTG�KPHQTOCVKQP�CU�[QW�JCXG�TGECNN�HTQO�

VJG�NGEVWTG��+H�[QW�JCXG�ENCUUGU�DCEM�VQ�DCEM��UEJGFWNG�VKOG�VQ�OCMG�[QWT�TGXKGY��

V�+H�[QW�CTG�KP�C�UVWF[�ITQWR��UJCTG�[QWT�KPHQTOCVKQP�CPF�UGGM�OKUUKPI�OCVGTKCNU�HTQO�[QWT�RGGTU��

# FFKVKQPCN�PQVG� �

6CRG�TGEQTFGTU�CTG�C�JGNRHWN�VQQN�HQT�PQVG�VCMKPI��RNGCUG�I GV�RGTOKUUKQP�HKTUV�HTQO�VJG�KPUVTWEVQT�QP�

VJG�WUG�QH�TGEQTFGTU�KP�VJG�ENCUU��

+ORTQXKPI� 4 GCFKPI� 5MKNNU�
 
# U�CP�CFWNV�GPVGTKPI�EQNNGI G�HQT�VJG�HKTUV�VKOG�QT�TGVWTPKPI�VQ�EQNNGI G��[QW�YKNN�DG�TGSWKTGF�
VQ�FQ�C�VTGOGPFQWU�COQWPV�QH�TGCFKPI�HQT�[QWT�EQWTUGU��RTQLGEVU��CPF�RCRGTU��CPF�YJGTG�
TGCFKPI��HQT�UQOG��ECP�DG�C�VGFKQWU�DQTKPI�LQD��HQT�QVJGTU�KV�KU�C�VQVCN�GPLQ[OGPV��
�
) GVVKPI�VJG�OQUV�QWV�QH�[QWT�TGCFKPI�TGSWKTGU�[QW�VQ��
�

� �� DG�CP�CEVKXG��PQV�RCUUKXG��TGCFGT�# U�[QW�TGCF��VT[ �VQ�UVCVG�VJG�OCKP�KFGCU�KP�[QWT�QYP�YQTFU�
� �� KFGPVKH[� VJG�OCKP�KFGCU�CPF�VJKPM�CDQWV�YJCV�VJG�CWVJQT�JCU�YTKVVGP��9 JCV�KU�KV�[QW�PGGF�VQ�

MPQY�CDQWV�VJG�UWDLGEV! �
� �� EQPEGPVTCVG�QP�YJCV�KU�DGKPI�TGCF��1 EECUKQPCNN[� UVQR�CPF�VGNN�[QWTUGNH�YJCV�[QW�JCXG�LWUV�

TGCF��VT[� VQ�TGECNN�VJG�OCKP�KFGCU�QT�RQKPVU�RTGUGPVGF��
� �� EQORTGJGPF�YJCV�[QW�JCXG�TGCF��6CMG�PQVGU�QP�KORQTVCPV�RQKPVU��WUG�[QWT�� : �� ECTFU��QT�

JKIJ NKIJ V��FGXGNQR�C�NKUV�QH�PGY�YQTFU��
� �� UVC[� HQEWUGF�D[�CUMKPI�[QWTUGNH�SWGUVKQPU��5VCTV�YKVJ�C�DCUKE�SWGUVKQP�CPF�OQXG�VQ�OQTG�KP�

FGRVJ�SWGUVKQPU��
� �� GPJCPEG�[QWT�XQECDWNCT[ ��( QT�GCEJ�PGY�QT�WPHCOKNKCT�YQTF�[QW�EQOG�CETQUU�KP�[QWT�

TGCFKPIU��FGHKPG�VJG�YQTF��VT[� VQ�WUG�VJG�YQTF�KP�[QWT�URGGEJ�CPF�FGXGNQR�C�PGY�YQTF�NKUV�
HQT�HWVWTG�TGHGTGPEG��

 

2TGRCTKPI� VQ�2CUU�#� 6GUV�
2TGRCTKPI�HQT�C�OCLQT�VGUV�ECP�DG�GOQVKQPCNN[ ��RJ[UKECNN[� CPF�OGPVCNN[�FTCKPKPI��2TGRCTCVKQP�HQT�
VCMKPI�C�VGUV�DGI KPU�VJG�HKTUV�FC[�QH�ENCUU��NKUVGPKPI�HQT�EQWTUG�GZRGEVCVKQPU�CPF�CUUKIPGF�FCVGU�QH�
SWK\\GU�CPF�OCLQT�VGUVU��; QW�MPQY�VJG�QNF�UC[ KPI�QRTCEVKEG�OCMGU�RGTHGEVR��YGNN��RTCEVKEKPI�VJG�
HQNNQYKPI�VGEJPKSWGU�OC[�J GNR�VQ�TGFWEG�[QWT�VGUV�CPZKGV[� CU�YGNN�CU�KORTQXG�[QWT�VGUV�TGUWNVU��
�
4 GXKGY��#� MG[� VQ�UWEEGUUHWN�VGUV�RTGRCTCVKQP�KU�VJG�VJQTQWIJ�TGXKGY�QH�EQWTUG�OCVGTKCNU��$WV�FQPOV�
YCKV�WPVKN�VJG�PKIJ V�DGHQTG�C�VGUV�VQ�DGI KP�TGXKGYKPI��%QPUKFGT�RTCEVKEKPI�VJGUG�FKHHGTGPV�V[RGU�QH�
TGXKGY��
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_ &CKN[� 4 GXKGYU��
4GUGCTEJ�KPFKECVGU�VJCV�C�FCKN[� TGXKGY�QH�[QWT�PQVGU�KU�CP�GHHGEVKXG�YC[� VQ�OQXKPI�KFGCU�HTQO�UJQTV�
VGTO�VQ�NQPI�VGTO�OGOQT[ ��7 UG�[QWT�FCKN[� TGXKGYU�HQT�VYQ�MKPFU�QH�OCVGTKCN��EQPEGRVU�[QW�JCXG�
LWUV�NGCTPGF�
GKVJGT�KP�ENCUU�QT�KP�[QWT�TGCFKPI��CPF�OCVGTKCN�VJCV�KPXQNXGU�UKORNG�OGOQTK\CVKQP�UWEJ�
CU�GSWCVKQPU��HQTOWNCU��FCVGU�CPF�FGHKPKVKQPU��$GI KP�QP�VJG�HKTUV�FC[�QH�ENCUU�
YJGP�RTQHGUUQTU�QHVGP�
QWVNKPG�VJG�GPVKTG�EQWTUG���CPF�MGGR�KP�OKPF�VJCV�UGXGTCN�UJQTV�TGXKGYU�CTG�I GPGTCNN[� OQTG�GHHGEVKXG�
VJCP�C�UKPING�NGPIVJ[� TGXKGY�UGUUKQP��
�

_ 9 GGMN[� 4 GXKGYU��
9 GGMN[� TGXKGYU�UJQWNF�DG�NQPIGT��CNNQY�CDQWV�CP�JQWT�QH�CFFKVKQPCN�UVWF[�VKOG�RGT�UWDLGEV��4GXKGY�
GCEJ�UWDLGEV�CV�NGCUV�QPEG�C�YGGM��CPF�KPENWFG�TGXKGYU�QH�CUUKIPGF�TGCFKPI�CPF�NGEVWTG�PQVGU��
�
_ / CLQT�4 GXKGYU��
/ CLQT�TGXKGYU�CTG�WUWCNN[� EQPFWEVGF�VJG�YGGM�DGHQTG�OKFVGTOU�QT�HKPCNU��6JG[�J GNR�[QW�VQ�
KPVGI TCVG�EQPEGRVU�CPF�FGGRGP�[QWT�WPFGTUVCPFKPI�QH�VJG�OCVGTKCN�RTGUGPVGF�VJTQWIJQWV�VJG�VGTO��
6JGUG�TGXKGY�UGUUKQPU�UJQWNF�NCUV�HTQO�VYQ�VQ�HKXG�JQWTU��CPF�DG�RWPEVWCVGF�D[�C�PWODGT�QH�UJQTV�
DTGCMU��&WTKPI�NQPI�UGUUKQPU��UVWF[�VJG�OQUV�FKHHKEWNV�UWDLGEV�YJGP�[QWT�CTG�OQUV�CNGTV�L�CV�VJG�
DGI KPPKPI�QH�VJG�UGUUKQP��
�
%TGCVG�4 GXKGY�6QQNU�
5VWF[�CKFU�UWEJ�CU�EJGEMNKUVU��OKPF�OCR�UWOOCTKGU��CPF�HNCUJ�ECTFU�ECP�JGNR�VCMG�VJG�
IWGUUYQTM�CPF�OWEJ�QH�VJG�YQTT[�QWV�QH�UVWF[KPI��
�
_ 5VWF[� %JGEMNKUVU�
#� UVWF[�EJGEMNKUV�KU�C�MKPF�QH�VQ�FQ�NKUV��%JGEMNKUVU�EQPVCKP�VJG�DTKGHGUV�RQUUKDNG�FGUETKRVKQP�QH�GCEJ�
KVGO�VQ�UVWF[��( QT�GCEJ�UWDLGEV�QP�VJG�NKUV��KPENWFG�TGCFKPI�CUUKIPOGPVU��FCVGU�QH�VJG�NGEVWTG�PQVGU��
CPF�CP[�UMKNNU�VJCV�OWUV�DG�OCUVGTGF��/ CMG�C�PQVG�QH�OCLQT�KFGCU��FGHKPKVKQPU��VJGQTKGU��HQTOWNCU��
CPF�GSWCVKQPU��$GI KP�[QWT�UVWF[�EJGEMNKUV�VJG�XGT[� HKTUV�FC[�QH�ENCUU��CPF�CFF�VQ�KV�CU�VJG�VGTO�
RTQITGUUGU��
�
_ / KPF�/ CR�5WOOCT[� 5JGGVU�
6JGTG�CTG�UGXGTCN�YC[ U�VQ�OCMG�C�OKPF�OCR�CU�[QW�UVWF[�HQT�VGUVU��1 PG�YC[� KU�VQ�IQ�VJTQWIJ�[QWT�
PQVGU�CPF�RKEM�QWV�MG[� YQTFU��VJGP�YKVJQWV�NQQMKPI�CV�[QWT�PQVGU��ETGCVG�C�OCR�QH�GXGT[ VJKPI�[QW�
ECP�TGECNN�CDQWV�GCEJ�MG[� YQTF��# HVGTYCTFU��TGVWTP�VQ�[QWT�PQVGU�CPF�TGXKGY�VJG�OCVGTKCN�VJCV�YCU�
NGHV�QWV��; QW�ECP�CNUQ�UVCTV�C�OKPF�OCR�YKVJ�WPFGTNKPGF�UGEVKQPU�HTQO�[QWT�VGZV��
�
_ ( NCUJ�%CTFU�
9 JQ�UC[ U�[QWOTG�VQQ�QNF�HQT�HNCUJ�ECTFU!� 6T[�WUKPI�VJTGG�D[�HKXG�
�Z� ��KPFGZ�ECTFU�VQ�OCMG�RQUUKDNG�
VGUV�SWGUVKQPU��QP�QPG�UKFG�QH�VJG�ECTF��YTKVG�VJG�SWGUVKQP��QP�VJG�QVJGT�UKFG��YTKVG�VJG�CPUYGT��+V�KU�
VJCV�UKORNG��6JTQWIJ�QWV�VJG�VGTO��WUG�HNCUJ�ECTFU�HQT�FGHKPKVKQPU��VJGQTKGU��JKUVQTKECN�FCVGU��UCORNG�
RTQDNGOU�CPF�MG[�RQKPVU�JGCTF�FWTKPI�NGEVWTGU��%CTT[� VJG�HNCUJ�ECTFU�YKVJ�[QW�YJGPGXGT�[QW�VJKPM�
[QW�OKIJ V�JCXG�C�URCTG�OKPWVG�VQ�TGCF�VJGO��GURGEKCNN[�RNCEGU�YJGTG�[QW�JCXG�VQ�YCKV��K�G��DGCWV[�
RCTNQTU��FQEVQTOU�QHHKEG��ECT�RQQNKPI�CPF�FTKXG�KP�NCPGU��
�
2NCP�C�5VTCVGI[ �
&KHHGTGPV�UVTCVGI KGU�ECP�DG�GORNQ[GF�VQ�JGNR�[QW�MPQY�YJCV�MKPF�QH�SWGUVKQPU�VQ�GZRGEV�QP�[QWT�
VGUV��5QOG�RTQHGUUQTU�OC[� GXGP�JCPF�QWV�C�NKUV�QH�SWGUVKQPU�VQ�DG�WUGF�CU�C�UVWF[�IWKFG��5QOG�VGZV�
DQQMU�JCXG�SWGUVKQPU�CV�VJG�GPF�QH�GCEJ�EJCRVGT�VJCV�YKNN�IWKFG�[QW�VQ�VJG�V[RG�QH�SWGUVKQPU�VQ�
GZRGEV��&GRGPFKPI�QP�VJG�RTQHGUUQT��UQOG�YKNN�FGXGNQR�GCEJ�SWGUVKQP�VCMKPI�KPHQTOCVKQP�HTQO�VJGKT�
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NGEVWTGU�QPN[ ��QVJGTU�YKNN�WUG�SWGUVKQPU�HTQO�C�VGUV�DQQM��CPF�UQOG�YKNN�CFXKUG�[QW�CU�VQ�VJG�V[RG�QH�
SWGUVKQPU�VQ�GZRGEV�QP�VJG�VGUV��6QFC[ ��YKVJ�CNN�VJG�PGY�VGEJPQNQI[ ��UQOG�RTQHGUUQTU�RTQXKFG�
EQORWVGTK\GF�VGUVU��6JG�HQNNQYKPI�UWIIGUVKQPU�ECP�CNUQ�JGNR�[QW�VQ�RTGFKEV�VJG�V[RGU�QH�VGUV�
SWGUVKQPU�[QW�YKNN�OQUV�NKMGN[� GPEQWPVGT��
�
_ &Q�C�2TCEVKEG�6GUV�
1 PG�QH�VJG�OQUV�GHHGEVKXG�YC[ U�VQ�RTGRCTG�HQT�C�VGUV�KU�VQ�RTCEVKEG�VJG�VCUMU�[QWONN�CEVWCNN[�FQ�QP�VJG�
VGUV��9 TKVG�WR�[QWT�QYP�GZCO�SWGUVKQPU�CPF�VCMG�VJKU�QVGUVR�CV�JQOG��9 JGP�[QW�YCNM�KPVQ�VJG�
ENCUUTQQO�HQT�VJG�TGCN�VGUV��[QWONN�DG�KP�HCOKNKCT�VGTTKVQT[ ��+H�VJG�RTQHGUUQT�KU�WUKPI�EQORWVGTK\GF�
VGUVU��CUM�KH�UCORNG�RTCEVKEG�SWGUVKQPU�CTG�CXCKNCDNG��
�
_ # UM�; QWT�+PUVTWEVQT�( QT�# FXKEG�
1 PG�IQQF�UQWTEG�QH�KPHQTOCVKQP�CDQWV�VJG�VGUV�KU�VJG�RGTUQP�YJQ�ETGCVGU�KVL[QWT�RTQHGUUQT��# UM�
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6JG�' UUC[�' ZCO�
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Essay questions are problematic for some students because they fail to answer the questions 
correctly, completely, and/or with enough information. One or two sentences are insuff icient 
answers for essay questions (short or long). Short essay questions require at least a minimum of 
four (4) well thought out and to the point answers. A long or lengthy essay requires an organized 
discussion starting with an introduction, a body and conclusion. 
 
Strategies: 
• Read the instructions and clarify what is expected; how many questions are to be answered? Are 
some of the questions weighted? 
• Determine the amount of time allowed for the exam and divide your time equally; however, you 
should schedule some time to review your answers before submitting your exam. 
• Review all the questions and prioriti ze those that you feel you know more about than others. 
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• Jot down key words or key ideas while fresh in your mind. This will reduce the ‘f ear factor’ when 
you begin to answer that question. Develop a brief outline of each question with main ideas to be 
discussed. 
• Determine the theme of the questions. Does it ask you to discuss fully a concept, compare and 
contrast, evaluate, interpret or analyze? 
• If the question has several points, remember that each part must be completely answered. 
• Do not try to bluff your way through the essay. Your instructor would rather see you write a small 
amount of clear, organized information, than to write a poorly written a voluminous amount of 
information. 
• Starting the essay answers: 

1. Begin with a strong first sentence which introduces the main idea or point. 

2. Develop each idea you plan to discuss. 

3. Write in complete, concise, organized sentences. 

4. If using a composition book (blue books), write on every other line and write on right side 

of the page; leave the left side to make additions or corrections. 

5. Use key words that are part of the question. 

6. Be careful with definite statements; quali fy answers when in doubt. 

7. Summarize your ideas in the last paragraph. 

8. Review, proof, edit and make necessary additions and/or corrections in spelli ng and 

grammar. 

9. Watch your time for each question to avoid being rushed to finish other questions. 

 
 
 

 

Conquering 7HVW�$Q[LHW\ 
Text anxiety can occur before a simple quiz, a final exam, the GRE, or any number of other 
stressful situations. Test anxiety is a distressing problem–but it can be managed. Using some of the 
tips that follow, you can meet the challenge. 
 
How To Be Better Prepared... 
• Ask questions in class. When you’re puzzled by something presented in class, ask about it right 
then. Your questions may be exactly what the student next to you is wondering about. If you can be 
clear about the course material as you go through the term, you won’ t struggle with the concepts 
just before the exam. 
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• Take good class notes. These can be a li fesaver when facing a diff icult quiz. You can ask to 
borrow notes from someone if you miss a class, but try to make arrangements ahead of time. You 
may be able to ask someone to tape the class lecture for you. Also, don’ t just take notes, study then! 
Take the time to read your notes. 
 
• Complete all of the assignments. Doing your homework can be a drudge, but it certainly helps 
you learn the material. Be sure to turn your homework in on time. Late assignments may be graded 
down. Pressure to perform well on the final exam can be greater if you’re trying to make up for 
lower grades resulting from missed homework assignments. 
 
• Don’t put off studying. If you already know you suffer from test anxiety on a regular basis, don’ t 
put off studying until the night before the test. Review the course material at least three or four 
days before the exam. This way, you will find if there is any material that needs extra study time, 
and you’ ll have the time to do it. Otherwise, you’ ll be pressured to stay up all night before the test 
and cram. 
 
• Join a study group. Work with a student (or students) to go over class notes. Different people 
retain different facts and information from each class. Compare lecture notes and quiz each other. 
(highly recommended) 
 
TEST TIM E... 
Let’ s assume that you have already attended every lecture, taken copious notes, read the material 
and completed all of the assignments. You are thoroughly prepared. The knowledge is there in your 
brain, but it begins an unexpected game of hide-and-seek when test anxiety strikes. If this happens, 
there’s no need to panic. The key to recalli ng information is relaxation. 
 
• Get enough rest. Don’ t stay up all night before the exam trying to learn everything at once. 
Review the material before you go to sleep, but then go to bed early enough to get plenty of rest. 
 
• Arr ive ear ly. Settle into a comfortable seat several minutes before the exam begins. Rushing in at 
the last minute might make you nervous. 
 
• Relax! Take those few extra minutes to calm yourself and clear your head. Take a few deep 
breaths, then try flexing and relaxing your muscles several times. 
 
• L isten. As the instructor begins handing out the exam, listen carefully to the instructions. You 
might learn which questions are most important, or how the exam will be graded. If extra credit is 
given for a specific question, you’ ll hear about it before the test begins. 
 
• Scribble. As soon as you receive the test, scribble down any facts, formulas, memory aids, or 
essay ideas that you know you’ ll need. 
 
• Read and evaluate the test. Get a feel for the range of questions and establish priorities. You 
may want to start with the easiest questions, but if there is an essay question that’ s worth a big 
percentage of the grade, you may want to start there. Set a time limit for the essay to give yourself 
suff icient time to answer any remaining questions. 
 
• Don’t panic. When you reach those tough questions, don’ t despair. On a piece of scratch paper, 
jot down whatever information comes to mind. Seeing these thoughts on paper might help you to 
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recall more information. Don’ t leave an answer blank; a partial answer might be worth partial 
points. 
 
• Read over your answers. Don’ t cheat yourself out of a good grade with sill y mistakes. Check 
over spelli ng, punctuation, and calculations. Resist the temptation to change a lot of answers, 
though. Usually your first response is the best. 
 
• Learn from any mistakes. When you do receive your tests results, take time to analyze your 
performance. Did you mis-read or mis-understand a question? Did you divide your time 
effectively? Think about how you might be able to help yourself next time around. It might take 
time to get used to a professor or a specific test format. Be sure to learn from each experience. 
 

 
 

 

Managing Your Time 
 
Adult students, li ke first year students, have some of the same problems with TIME. Often the first 
year student mismanages time participating in many non academic type activities. Adults, on the 
other hand, have too many activities that require their time, such as full time jobs, family, children, 
and home responsibiliti es. 
 
Planning your time is key to your success as a student. The general rule is that you need to devote 
at least two (2) hours of study for each credit hour of class time. 
 
Guidelines to Planning 
1. Develop a personal time log– track all the time you use in a given day for at least a week. Use 

this information to help you design a weekly calendar which will guide your class and non class 

activities. 

2. Purchase or make your own calendar with day planner and space to designate each hour(6 a.m. 

to 9 p.m.). 

3. Enter all the dates you have acquired from your syllabi, including class time, test dates, and 

report/paper dates. 
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4. Enter time you plan to study, including library time, academic support time. 

5. Establish priorities with realistic goals for the term, as well as for each day. 

6. Develop a list of the ways in which you procrastinate and why you procrastinate.  Use the list to 

help you develop strategies to avoid procrastination and to recognize when it is occurring. 

7. Establish your ‘to-do list’ daily, starting with top of the day to sleep time. 

8. Guard your time; break those minutes you have available into small blocks of time for review of 

a specific area (ex. review your history dates, proof your essay). 

9. If you tend to be a perfectionist, learn to accept your best. Tying to get everything perfect may 

cost you valuable time. 

10. Develop some balance in your schedule; time for work, study, play and family. 

11. Obtain reliable child care and a good support system for emergency situations. Stress related to 

child care will absorb your planned time and wreck your schedule. 

12. Solicit help from family members and friends to handle some of the major household chores. 

Stocking the freezer with family favorite casseroles for future meals, bulk purchasing, and using 

the laundry mat for the family laundry will save you more time in the long haul.�

 
 

$CNCPEKPI� %QNNGI G�%QOOKVOGPV�CPF�( COKN[� 0 GGFU�

 
These days, more and more parents and spouses are returning to the classroom. For the adult 
student , college li fe can be a rich, rewarding experience. But it can be an overwhelming one, too. 
Juggling school, relationships, family needs and a job can be a bit much for even t he most 
organized and energetic person. You don’ t have to lose your family when you earn a degree! Just 
remember, it ’s important both to receive and to give family support when you return to school. 
 
“How do I handle all of this?” you might ask. “How can I care for the people in my li fe and keep 
them happy while I ’m busy with college?” The best way to succeed academically, and stay sane, is 
by considering three important tools: consideration, cooperation and communication. 
�
 


