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Essay questions are problematic for some students because they fail to answer the questions
corredly, completely, and/or with enough information. One or two sentences are insufficient
answers for essay questions (short or long). Short essay questions require & least aminimum of
four (4) well thought out and to the paint answers. A long or lengthy essay requires an arganized
discusson starting with an introduction, a body and conclusion.

Strategies:

» Redl the instructions and clarify what is expeded; how many questions are to be axswered? Are
some of the questions weighted?

 Determine the anount of time dl owed for the exam and dvide your time equally; however, you
shoud schedule some time to review your answers before submitting your exam.

* Review all the questions and prioriti ze those that you fed you knov more &ou than ahers.



* Jot down key words or key ideas whil e fresh in your mind. Thiswill reducethe ‘f ea fador’ when
you begin to answer that question. Develop a brief outline of ead question with main ideas to be
discussd.
 Determine the theme of the questions. Does it ask youto dscussfully a mncept, compare and
contrast, evaluate, interpret or analyze?
* If the question has ®vera paints, remember that ead part must be mmpletely answered.
* Do na try to bluff your way through the essay. Y our instructor would rather seeyou write asmall
amournt of clea, organized information, than to write apoarly written a voluminous amount of
information.
* Starting the essay answers:

1. Beginwith astrong first sentencewhich introduces the main ideaor point.

Develop ead ideayou dan to dscuss

Write in complete, concise, organized sentences.

WD

If using a ompasition book(blue books), write on every other line and write onright side
of the page; leave the left side to make alditions or corredions.

Use key words that are part of the question.

Be caeful with definite statements; qualify answers when in doub.

Summarize your ideas in the last paragraph.

© N o 0

Review, proof, edit and make necessary additions and/or corredions in spelling and
grammar.
9. Watch your time for ead questionto avoid being rushed to finish ather questions.

Conquering 7HY\$QILW

Text anxiety can accur before asimple quiz, afinal exam, the GRE, or any number of other
stresdul situations. Test anxiety is adistressng problem—but it can be managed. Using some of the
tips that follow, you can med the dhallenge.

How To Be Better Prepared...

* Ask questionsin class When you're puzzled by something presented in class ask abou it right
then. Y our questions may be exadly what the student next to youis wondering abou. If you can be
clea abou the course material as you go through the term, youwon't struggle with the mncepts
just before the exam.



» Take goad classnotes. These can be alifesaver when fadng adifficult quiz. Youcan ask to
borrow notes from someone if you missa dass bu try to make arangements aheal o time. You
may be ale to ask someone to tape the dassledure for you. Also, dorit just take nates, study then!
Takethetimeto read your notes.

» Complete all of the assgnments. Doing your homework can be adrudge, bu it certainly helps
you lean the material. Be sure to turn your homework in on time. Late assgnments may be graded
down. Presaure to perform well onthe final exam can be greder if you're trying to make up for
lower grades resulting from missed hamework assgnments.

* Don’t put off studying. If youarealy know you suffer from test anxiety onaregular basis, dorit
put off studying until the night before the test. Review the course materia at least threeor four
days before the exam. Thisway, youwill findif there is any material that needs extra study time,
andyou |l have the time to doit. Otherwise, you' Il be presaured to stay up al night before the test
and cram.

« Join a study group. Work with a student (or students) to go over classnaotes. Diff erent people
retain dfferent fads and information from ead class Compare ledure notes and quz ead cther.
(highly recommended)

TEST TIME...

Let’ sasume that you have drealy attended every ledure, taken copious naotes, real the material
and completed all of the assgnments. Y ou are thoroughly prepared. The knowledge is there in your
brain, bu it begins an urexpeded game of hide-and-seek when test anxiety strikes. If this happens,
there’sno reed to panic. The key to recdli ng informationis relaxation.

» Get enough rest. Don' t stay up al night before the exam trying to lean everything a once
Review the material before you go to sleep, bu then go to bed ealy enough to get plenty of rest.

* Arrive arly. Settleinto a cmomfortable sea several minutes before the exam begins. Rushing in at
the last minute might make you rervous.

» Relax! Take those few extraminutes to cdm yourself and clea your head. Take afew deep
breahs, then try flexing and relaxing your muscles sveral times.

* Listen. Asthe instructor begins handing out the exam, listen carefully to the instructions. Y ou
might learn which questions are most important, or how the exam will be graded. If extra aedit is
given for aspedfic question, you' Il hea abou it before the test begins.

* Scribble. As sonas you receve the test, scribble down any fads, formulas, memory aids, or
essay ideas that you knaw you'll need.

* Read and evaluate thetest. Get afed for the range of questions and establish priorities. You
may want to start with the eaiest questions, but if thereis an essay questionthat’ sworth a big
percentage of the grade, you may want to start there. Set atime limit for the essay to give yourself
sufficient time to answer any remaining questions.

* Don’t panic. When you read thase tough questions, dori t despair. On a pieceof scratch paper,
jot down whatever information comes to mind. Seang these thoughts on paper might help youto



recdl moreinformation. Don' t leave an answer blank; a partial answer might be worth partia
points.

» Read over your answers. Don't ched yourself out of agoodgrade with sill y mistakes. Chedk
over spelling, purctuation, and cdculations. Resist the temptation to change alot of answers,
though. Usually your first resporse is the best.

 Learn from any mistakes. When you dorecave your tests results, take time to analyze your
performance Did youmis-read or mis-understand a question? Did you dvide your time
effedively? Think about how you might be aleto help yourself next time aound.It might take
time to get used to a profesor or a spedfic test format. Be sure to lean from ead experience

Managing Your Time

Adult students, likefirst yea students, have some of the same problems with TIME. Often the first
yea student mismanages time participating in many nonacalemic type adivities. Adults, onthe
other hand, have too many adivities that require their time, such as full time jobs, family, children,
and hame resporsibiliti es.

Planning your timeis key to your successas a student. The genera ruleisthat you reed to devote
at least two (2) hous of study for ead credit hour of classtime.

Guidelinesto Planning

1. Develop apersona time log—tradk all thetime you wsein agiven day for at least aweek. Use
thisinformationto help you design aweekly cdendar which will guide your classand nonclass
adivities.

2. Purchase or make your own cdendar with day planner and spaceto designate eat hou(6 am.
to 9 pm.).

3. Enter all the dates you have aquired from your syll abi, including classtime, test dates, and
report/paper dates.



4. Enter time you dan to study, including library time, academic suppat time.

5. Establi sh priorities with redi stic goals for the term, aswell asfor ead day.

6. Develop alist of the waysin which you procrastinate and why you procrastinate. Usethelist to
help you develop strategies to avoid procrastination and to recognize when it is occurring.

7. Establish your ‘to-dolist’ daily, starting with top d the day to sleg time.

8. Guard your time; breg those minutes you have avail able into small blocks of time for review of
aspedfic aea(ex. review your history dates, proof your essay).

9. If youtendto be aperfedionist, lean to accept your best. Tying to get everything perfead may
cost you valuable time.

10. Develop some balancein your schedule; time for work, study, play and family.

11.Obtain reliable diild care and agoodsuppat system for emergency situations. Stressrelated to
child care will absorb your planned time and wredk your schedule.

12. Salicit help from family members and friends to handle some of the major household chores.
Stocking the freezer with family favorite caseroles for future meds, buk purchasing, and wsing

the laundry mat for the family laundry will save you moretimein the long haul.
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These days, more and more parents and spouses are returning to the dassoom. For the alult
student , college life can be arich, rewarding experience But it can be an overwhelming one, too.
Juggdling schod, relationships, family needs and ajob can be abit much for even t he most
organized and energetic person. You dorit have to lose your family when you ean adegred Just
remember, it 'simportant both to recave and to give family suppat when you return to schod.

“How do | handle all of this?” youmight ask. “How can | care for the peoplein my life and keep
them happy while | 'm busy with coll ege?’ The best way to succea acalemicdly, and stay sane, is
by considering threeimportant todls: consideration, cooperation and communication.



